RX30 Usage Report Guide

Pulling A Usage Report

1. Open RX30 and login to navigate to the main screen.

2. From the main screen hit your F1 key on your keyboard. This will open the menu.
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3. Hover your cursor over the “Fills” tab at the bottom of RX30 and click on the 5" option named

“Rx Logs”.

Rx30 Pharmacy System Release 3.7.0 Build 22308
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4. Click on the option “DAILY DAILY LOG” or hit enter.

Prescription Log Report wed Dec 21, 2022

Print [f] Non-Contrelled, Controlled, or Both (N/C/B)? B
1 - Detailed Rx Log Available Options: Yes or No

bhreviated Bx | oo DTC's Only? [
Click on the option & oo ©
"DAILY DAILY LOG" yforts ©

DEA log? [
Refills? [

Signature Line for Each Pharmacist/Tech? [

Sequence (] Rx pate Print/Search Lot Number/Expiration Date? [

Plan Seq ('] PTan Code Print "TRANSFERRED" Data? [
lpt ID __ Report Template D R enerics lowercase? [

ILY DAILY LOG (exclusive)
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Nursing Home? I
Starting Date 12721/22x cash scripts?
Ending Date [12/21/22u Neg. Margins? [

Modified Rxs? |
DUR Reviewer? [

5. Make sure the input box has the number “1” in it. To the right of the “Starting Date”, click the down
arrow to open the calendar.

Prescription Log Report
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6. To go back 3 months, you will need to hit the key on your keyboard named “Page Up” 3 times. Once
you do this select the current day of the month.

Prescription Log Report
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7. Once you’ve selected the start date, hit your F4 key. This will open a menu for selecting your printer.
Click on the number box to the right of “Printer”.

Please Select the Printer to Be Used

2a s
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Hit your F4 key

only? [

Ensure that the Pr

and click the
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Ensure that the Printer is Ready
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8. This will open all of your available printers. Select the printer named “CSV” or “CSV EXPORT”. If you do
not see it try hitting the “Page Up” and “Page Down” keys to scroll through the list of printers.

Prescription Log Report

Print [f1] Non-Controlled, Controlled, or Both (N/C/B)? B

1 - Detailed Rx Log Available Options: Yes or No

2 - Abbreviated Rx Log OTC's Only? [

3 - Totals Only (Summary) Log Refills only? [

4 - putput Data To CSV File Also print DEA log? [
Select Printer

Select the printer named
"CSV" or "CSV EXPORT"

CSV EXPORT
2. csy W CSV EXPORT

Prescription Log Report wed Dec 21, 2022

Print [fi] Non-Controlled, Controlled, or Both (N/C/B)? B
1 - Detailed Rx Log Available Options: Yes or No

2 - Abbreviated Rx Log OTC's Only? [
3 - Totals Only (Summary) Log Refills Only? [
4 - putput Data To CSV File Also print DEA log? [
5 - Recap Totals Only Log Separate Fills and Refills? [
6 - workflow Owed Qty Log Print Classic Summary Format? [

Print Brand vs Generic Analysis? [

Signature Line for Each Pharmacist/Tech? [

sequence [fi] Rx Date Print/Search Lot Number/Expiration Date? |
Plan Seq [] PIan Code Print "TRANSFERRED" Data? [
Generics lowercase? [

Hit your F5 Key ™«

hal Central Fill?

Starting D G i
Ending D Ensur@ that the Printer 1§ Ready

3/1/2023 Page 4 of 6



RX30 Usage Report Guide

10. The usage report will begin exporting. Once it is done you can press Enter to close the export status.

Prescription Log Report

Print [fi] Non-Controlled, Controlled, or Both (N/C/B)? B

1 - Detailed Rx Log
2 - Abbreviated Rx Log OTC's Only? [
3 - Totals Only (Summary) Log Refills only? [
4 - putput Data To CSV File Also print DEA log? [
5 - Recap Totals Only Log Separate Fills and Refills? [
6 - Workflow Owed Qty Log Print Classic Summary Format? [

Print Brand vs Generic Analysis? [

- or Each Pharmacist/Tech? [
sequence Hlt the Number /Expiration Date? [
Plan Seq

Enter key

>rint "TRANSFERRED" Data? [
RCASE Generics lowercase? |
lo/Only (exclusive)
C5V FILE EXPORT STATS
Export File: csvfiles/rxlog.csv
Records: 13741

Press ENTER Key to Continue _

11. Now you will open the File Explorer and find a network drive named “csvfiles”. Open this drive, if any

error/login pops up or if you can’t find the network drive, you will need to get in contact with
RX30 to continue. They will either need to re-establish the network drive or give you access to this drive.
If you can access it, continue to the next step.
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| Pictures

= Open File Explorer App and look for
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o ~ this drive.
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12. You will find the usage report you just pulled. You’re all done!

- 3 Manage covfiles (\\192.168.1.254\nc30) (Z: - o

v o Quick access

& Downloads
B Desktop

Documents Here you will find the usage report you
& Pictures Just pU”Ed.

x csviiles (\192.1¢
& DVD RW Drive (E

D Music

How to Send the Report

All you have to do is fill out the form on our website here. Once you fill this form out hit the “Submit”
button and that’s it! Thank you for reading.
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